
[image: ]
	




Nursery Fees

Date policy reviewed: July 2024



	Signed by
	Date

	Headteacher:
	

	Trust:
	













Policy Statement
All children are eligible for Free Early Years Entitlement, formerly known as Nursery Education Funding, for 38 weeks per year from the term after their 3rd birthday. Each child is entitled to 15 hours per week, which can be taken flexibly over a minimum of 2 days each week and can be divided between different childcare providers. Children may also be entitled to 30 hour free child care per week, depending upon eligibility.

Additional sessions must be paid for directly to the Nursery at a cost of £16.80 per half day session.

Our fees are payable within 4 weeks of the session taken. Late payments are not acceptable without an explanation and an individual payment plan being devised.
Fees continue to be payable if a child is absent for a short time. In the case of absence a child’s place will be kept open for them if in receipt of Free Early Years Entitlement or because the fees are paid. In the case of non-permanent closure e.g. for a day due to severe weather, all fees are non-refundable.

Procedures

The nursery is registered with Staffordshire County Council to provide Free Early Years Entitlement.

From the term after their third birthday, each 3 year and 4 year old child is eligible for Free Early Years Entitlement, which means they are entitled to 15 hours per week of nursery education in term-time free of charge. 

Eligible working parents and carers of children aged 3 - 4 can get an additional 15 hours of childcare support, bringing the total support they can get up to 30 hours a week. 
Eligible working parents of 2-year-olds can also access 15 hours of childcare support.
Some parents of 2-year-old children may also be entitled to 15 hours childcare support, if they receive some additional forms of government support. Please note, if you’re eligible for both the working entitlement and the 15 hours for families receiving support, you cannot take up both offers, and should apply for the 15 hours for families receiving support. You can do this by contacting your local authority.
Please see appendix 1 for Childcare Choices from the Government (correct from June 24) Alternatively follow the link to see the current Government Childcare choices options. https://www.childcarechoices.gov.uk/ 



Parents/carers are asked to complete a Parental Declaration each term to request that the nursery claims the funding from Staffordshire County Council for their child. This declaration needs to be completed and signed each term in which their child will be in receipt of free Early Years entitlement.
Parents must notify the school if their child attends more than one childcare provider.
Fees are reviewed annually and any fee increases will be notified the term prior to the increase.


Procedure for the collection of Nursery fees

Fees are invoiced via ParentPay and are payable within 4 weeks of the session taking place.
Please speak in confidence to the school office if you are having difficulty paying the nursery fees, and alternative payment arrangements can be made e.g. weekly.

The procedure for the collection of fees each month is as follows:

1. Parents/carers will be issued with a weekly payment on ParentPay
2. Fees are to be paid within 4 weeks of this date
3. Any queries should be addressed to the Nursery Leader or school office.
4. If payment has still not been received by the due date, the ‘Late payment of fees’ procedure will be followed (see below).

Fees during illness and holidays,

· Fees are payable if a child is absent for any reason.
· If a child is absent for a period of more than 3 weeks e.g. due to a hospital stay, parents will need to speak to the Nursery Leader in confidence and a discounted fee arrangement may be made.

Fees due during notice periods

· Requests to change the sessions which a child attends the nursery must be made at least 2 weeks in advance. Each request will be considered if sessions are available.
· A minimum of 2 weeks notice is required in writing prior to a child leaving the nursery, unless the child is leaving to attend school.
· If notice periods are not observed, 2 weeks fees in lieu of notice will be due. This amount will be invoiced and payable prior to the child leaving the nursery.
Late payment of fees
We aim to help parents/carers to pay all fees due by offering a flexible payment system, and following a fair procedure. If parents are having problems paying their child’s fees on time, they should speak in confidence to either the EYFS lead or the school office.  An individual payment plan can be put in place so that parents can pay smaller amounts more regularly e.g. daily or weekly.

If such an arrangement has not been made, then the following procedure will apply:

1. If payment has not been received within 4 weeks with no approach to the EYFS Lead or school office has been made, then a reminder invoice will be issued.
2. If full payment has not been received a week following the issue of the reminder, then a final warning will be issued giving the parent/carer one week to pay the full amount due. A late payment fee will be charged for late payments on the following invoice.
3. Parents will also receive written notice of the removal of their child’s fee-paying sessions at the nursery including Care Club. This will not apply to the child’s funded sessions.
4. If payment has not been received by the final warning date, then the matter will be referred to the Headteacher.

Late Collection fees

At the end of your child’s session it is important that they are collected on time. Payment is for three hour sessions only unless after school care has been arranged. We understand that some parents face difficulties arriving on time due to unforeseen circumstances. If the staff have not been notified prior to the end of the child’s session that the parent/ person collecting the child will be late then the following charges will apply.

Collection- up to 10 minutes late £5 Collection- 10-20 minutes late £10 
Collection 20-30 minutes late £15 
Collection 40 minutes or more late £20

These measures may seem tough, but the Nursery operates on a tight budget. Therefore, it is very important that fees are paid on time, as these help us to pay our bills on time too. The income from fees is used to pay staff wages, premises costs, and resources for the children.













Appendix 1 – Government Early Years Childcare Choices (Correct June 2024)
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